
 
Teacher Responsibilities & Reminders 

June 1-14, 2020 
 
*Enter and Exit the building with a mask on. 

• You may choose whether or not to keep the mask on during class. 
 
Before Class: 

• Zoom set up: ask Mitchel for help with any issues or settings. 
o Make sure you click on the correct link from your e-mail to be in the class you’re 

teaching. 
o Check that the Zoom waiting room is disabled. 
o Make sure your microphone and video are turned on and that you’re seeing a 

green level from the microphone when you speak. 
o Set your computer up on the A/V cart back-center and make sure the webcam is 

pointed at the mirror (adjust the screen to get the best view). 
o Attach the audio cable to your computer and make sure the speaker system is 

turned on. Turn your computer audio up 100% and make sure your speakers and 
microphone are turned up 100% in your Audio settings on Zoom (adjust the 
dance room sound systems accordingly). 

• Be sure to sanitize your hands before letting students in. 
• For ACRO dances: set up the mats in long rows like usual (one row for 1-5 dancers, 2 

rows for 6 or more dancers). Have baby wipes ready for each dancer to use on their feet 
before and after they use mats in class. 

 
Letting Students into Class: 

• Remind students to remove street shoes and bring street shoes and ALL dance items 
into the dance rooms with them. 

• Try to bring students into the room one-at-a-time, single file, starting with the child 
closest to the door in the hallway. 

• Have the first student who enters go all the way to the opposite side of the room to put 
belongings inside an available bin. 

• For younger students: assign each student to an X, for older students: ask them to find 
an X and spread out as much as possible. Have them start stretching/warming up as the 
rest of the students continue to enter. 

• Once all students have found an X you are ready to begin teaching. 
 
 
 



During Class: 
• Stand in the middle of the room (center, center) so that both the students on Zoom and 

in-person can see you well 
• Speak loudly enough for the students on Zoom 
• Review/finish each dance, making sure they know what to do and that they understand 

that they will each be doing the dance the following week during our Recital Filming 
Week. Try to create some excitement for the Virtual Recital! 

• Check in on the Zoom students often. Consider having your in-person students take a 
turn to watch your students on Zoom (keep your in-person students socially distanced 
while they watch). 

• Have your assistant be in charge of Zoom as much as possible (watching, smiling, and 
giving feedback to students by name, letting you know if there are any connectivity 
issues, etc.). Remind your assistant to stand close, but not too close to the screen so 
that their heads don’t block the entire camera. They can go in and out of frame to check 
in on the Zoom students. 

• Remind students often to not touch their faces and to keep social distance - try to be 
positive when you do so! 

• Go over the rec section of the finale a few times at the end of class. 
• Remind student to wear their costumes to class next week and have their hair and 

makeup ready.  
 
At the End of Class: 

• Have students go to their bin containing their belongings. 
• Have each student exit one at a time and sanitize their hands at the shelf by the door 

before leaving each class. If a student has a class in the same room next, they may leave 
their belongings but must exit the room and wait on an X in the hallway until it is time 
for their next class. 

• For ACRO dances: spray the mats with disinfectant and wipe down with colored towels 
attached to stereos or use yoga mat wipes. 

• Be sure to say goodbye to your Zoom students and end the meeting before you begin to 
clean. 

• Wipe down all areas where the students had placed their belongings, and any other 
high-contact surfaces. Spray disinfectant in all bins that were used during class. 

 
Remember to try to make all of these rules “fun” if you can, we want to make this experience 
enjoyable our students! 
 
Thank you! 


